G.Recovering DCFG6s and Del et

Recovering DCFs or Lost Data

The following steps provide instructions for rebuilding DCF files or lost
data/reports using the importing function of the software:

1. Access the FEC Electronic Filing Report Retrieval web page:
http://www.fec.gov/finance/disclosure/efile_search.shtml/
(See Figure A)
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2. Enter the Committee ID in the corresponding f
button. This should retrieve a web page listing all of the electronic filings the committee
has successfully uploaded to the FEC. Figure Al provides an example of options shown:
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3. Locate the reports necessary. Then (L) click on the Download' link for each of the
corresponding report(s). For Unauthorized Filers necessary reports are those in the
current year to date, to provide proper aggregation totals. For Authorized Filers
necessary reports are those in the current election cycle to date for proper aggregation
totals.

NOTE 1: If the report being downloaded has amendments, then the latest amendment
must be downloaded only. This will prevent importing duplicate transactions.

NOTE 2: If the report being downloaded is version 5.3 then simply save the report to your
hard drive. If the report being downloaded is version 6.0 or greater, then you will be
presented with an option screen. See Figure A2 below. The screen provides the ability
to download the file in the new ASCII 28 delimited format, or the same filing delimited
with commas. Version 6.0+ must be downloaded in ASCII 28 format only. This will
assure proper handling of the newer filings.
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